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Course of Study (COS)/ Escuela del Curso de Estudio (ECE)  

Application Instructions 
 

Click on this link to access the online application portal. 

 

Once you have linked an email and created a password, you will be able to login and logout of 

your application whenever you like via this home page. This includes Course of Study 

applications in future years. 

 
To create your application login for the first time, click the “Sign Up” link right below the blue 

“Sign In” button. 

 

https://garrett-evangelicaltheologicalsemi.my.site.com/apply/TX_SiteLogin?startURL=%2Fapply%2FTargetX_Portal__PB


2 
 

Fill out the information and click “Submit” to create your application login. Please take note of 

the information you entered, especially your email, since that is what you will use to login to 

your application portal every time.  

 

Once you click “Submit,” an email will arrive in your inbox with instructions for creating your 

password. Once you have created your password, you will be able to login and start your 

application. (If you do not see the email in your inbox, be sure to double check your spam/junk 

folder). 

Now that you have logged into your application, you can get started. 

Whenever you login, you will be taken to your “Dashboard” home screen. The first time that you 

enter, you will click the “Start a New Application” button to officially start your application. 
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When you login in the future, your dashboard will reflect your application progress and allow 

you to pick-up wherever you left-off. 

You are now in the application itself. At any time during the application process, you can save 

and review what you have completed so far by clicking the “Review Application” button. After 

saving and reviewing, you can continue the application, or you can exit the application and 

return to it later. 

 

The first section of the application is the “Academic Plans” section. Here you will select the 

program “Course of Study” from the drop-down menu. Then complete the optional box for any 

academic accommodations. When finished, click the blue “Continue” button to move on. 
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The second section of the application is the “Candidate Information (required)” section. Please 

fill out all your candidate information and then click the blue “Continue” button to move on.  
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The third section of the application is the “Optional Personal Data” section. Please fill out the 

optional biographic information and then click the blue “Continue” button to move on.  
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The fourth section of the application is the “Address Information” section. Please fill out the 

address information and then click the blue “Continue” button to move on.  
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The fifth section of the application is the “Church Information” section. Please fill out the 

information for your Church and then click the blue “Continue” button to move on.  

 

The sixth section of the application is the “Required Information” section. Please fill out the 

required information.  

You will need to download the linked “Financial Responsibility” form and complete it with your 

District Superintendent. Once the form is complete, please upload it into the application. 

Please leave the “Garrett Student ID #” field blank on your “Financial Responsibility” form since 

you will not get that until later. 

Once you have completed these steps, please click the blue “Continue” button to move on.  
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The seventh section of the application is the “Licensing Certificate” section. Here you will 

upload your certification of completion of licensing school or your current License for Pastoral 

Ministry document. 

Once you have uploaded one of these documents, please click the blue “Continue” button to 

move on.  

 

The eighth section of the application is the “Recommendation COS” section. In this section, you 

will list the name and contact information for both your (1) District Superintendent and (2) Local 

Pastor Registrar. Please ensure that the contact information is correct otherwise this will stall 

your application from moving forward. 

When you have correctly entered their contact information and click the blue “Continue” button 

to move on, instructions will be sent to the (1) District Superintendent and (2) Local Pastor 

Registrar for what they need to submit to Garrett to finalize your application. While this process 

is automated, we still encourage you to reach out to your (1) District Superintendent and (2) 

Local Pastor Registrar to ensure that they received the links as they sometimes end up in 

spam/junk folders. 
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The ninth section of the application is the “Additional Information” section. This section is 

optional. Please fill out any additional information that you think would be relevant to your 

application. When you are done, you are ready to click the “Review Application” button and do a 

final review of your application before submitting it. 

 

Once you click the “Review Application” button, you will have the opportunity to look over all 

the pieces of the application. Please note that the highest percentage of completion that will show 

on your dashboard is 99%. To fully complete the application, you need to click the blue “Submit 

Your Application” button and pay the $45 application fee.  
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Once you have submitted your application and paid the $45 application fee, your application 

dashboard with read “100% complete.” 

However, there are still five materials that may need to be submitted for your application to be 

finished and for you to register for classes: 

1. Completed “Financial Responsibility” Form. 

2. “Transcripts” of your highest level of education and any previous Course of Study 

courses. 

3. An official “Licensing Certificate.” 

4. “District Superintendent Approval:” Your DS needs to follow the email link to approve 

your participation in COS. 

5. “Local Pastor Registrar Approval:” Your LPR needs to follow the email link to approve 

your participation in COS. 

You are welcome to submit materials 1-3 to us directly via our cos@garrett.edu. Please send 

reminders to your DS and LPR to fill out the recommendation forms and to double check that the 

email did not go to their spam folder. If you would like us to resend the recommendation link, 

please let us know. If you end up needing to change a recommender, you can make those changes 

within the portal at any time. 

Once all materials have been received and processed, you will receive instructions to register for 

classes.  

If you have any questions in the meantime, please do not hesitate to reach out to us at 

cos@garrett.edu  

mailto:cos@garrett.edu
mailto:cos@garrett.edu

